
https://roster.diveanalytics.com/

Login to Roster

1) Click ‘Login with Google’
2) Log in using MIMS 

https://roster.diveanalytics.com/
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User Interface
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1) Report absence



Full day absence
Eg: MC, UPA, Course etc1) Report absence

xxx



1) Report absence Full day absence
Eg: MC, UPA, Course etc

xxx



1) Report absence

Select all the periods 
that you are not in 

school

Partial absence
Eg: Time-off, NSG etc

xxx



Select reason for 
absence from drop 
down list

Click ‘Next’

1) Report absence

xxx



General remarks
Relief 
instructions 
entered here will 
appear for all 
lessons.

1) Report absence Key in relief instructions

Input:
• Class 

instructions
• Students to 

take note of 
(PDPA)

• Where to pick 
up students (if 
applicable)



• Click here. 
• All your teaching 

periods will appear 
below. 

1) Report absence Key in relief instructions

Specific remarks
Relief instructions 
entered here will appear 
for specific periods.

Input:
• Class instructions
• Students to take note 

of (PDPA)
• Where to pick up 

students (if 
applicable)
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2) Edit absence



2) Edit absence



2) Edit absence

Click ‘Edit’ to add in your 
relief instructions

• Submit your absence first.
• Add in your relief instructions nearer 

to the date. (By 5am same day)
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3) Delete absence



3) Delete absence

Select the date you 
want to delete

Click ‘Submit’
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4) My relief duties
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5) User Guide



5) User Guide

Video tutorials 
available
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