Login to Roster

https://roster.diveanalytics.com/

Roster

Login to Your Account

https://go.gov.sg/gmsprelief

Email Address

1) Click ‘Login with Google’ Passwora
2) Log In US|ng MIMS Remember Me Forgot Password?

LOGIN
——
(| Login with Google ]

Need Assistance? Contact Support

[


https://roster.diveanalytics.com/

User Interface

« Welcome back,

Geylang Methodist School (Primary)

Report Absence

Report staff absences

. J

What would you like to do today?

(4

Delete Absences

\_

~N

Undo reported staff absences

J

r

=)

My Relief Duties

View daily relief duties

\. J

f

G

User Guide

Need a refresher?

J




1) Report absence

« Welcome back,
Geylang Methodist School (Primary)

\

O
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Report Absence

Report staff absences
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1) Report absence Full day absence

Eg: MC, UPA, Course etc

Report Absence OIS

Geylang Methodist School [Primary)

Absence Details remarks & Files

Absent Teacher*: Start Date™: End Date*: Is Relief Required*?

XXX - 2026-02-10 2026-02-10 Yes d

ﬁ
Select All
| ]

Reason™:

Select an option... v

Absent Periods®:
1 2 2 4 5 & 7 8 9 10 1l 12 13 14 15 il=] 7 18

07:00-  0745-  0745-  08:.00- 08:15- | 08:30- | 08:45- 0900-  09:30- | 10:00-  10:30- | 100- | 11:30-  12:00- | 12:30- | 13:00- | 13:30- | 44:00-
0715 07:45 05.00 D&:15 08:30 0845 0%:.00 09:30 10:00 10:30 100 1130 12:00 12:30 13:00 13:30 14:00 14:30

Note: Please select all periods you are unavailable, not just lesson periods. Roster will automatically identify your lessons for relief. Unselected periods
may be assigned for relief duties.

Add Reason




1) Report absence

Report Absence

Geylang Methodist School [Primary)
Absence Details

Absent Teacher*:

XXX

Reason®:

Select an option...

Absent Periods®:

Start Date®:

2026-02-10

Full day absence
Eg: MC, UPA, Course etc

Home * Report Absence

termarks & Files

End Date*:

2026-02-10

Is Relief Required*?

Yes -

Unselect All

Note: Please select all periods you are unavailable, not just lesson periods. Roster will automatically identify your lessons for relief. Unselected periods
may be assigned for relief duties.

Add Reason

Previous



Report absence

Report Absence

Geylang Methodist School (Primary)
Absence Details

Absent Teacher*:

XXX -

Reason™:

Select an option... -

Absent Periods®:

Start Date™:

2026-02-10

End Date®:

2026-02-10

Partial absence
Eg: Time-off, NSG etc

Horme

Is Relief Required*?

Yes -

Select all the periods

that you are notin

1 2 3 4
07.00 - | 0745- || 07:45- | 08:00
0715 07:45 08:00 D8:15

? 10 il 12 13 14 15 16 17 18
10:00 - || 10:30- || 1:00- || 11:30- || 12:00- | 1230- | 1300- | 13:30-  14:00-
10:30 | 100 || 130 || 1200 || 12:30 | 13:00 | 13:30 | 14:00 || 14:30

Mote: Please select all periods you are unavailable, not just lesson periods. Roster will automatically identify your lessons for relief. Unselected periods

rmay be assigned for relief duties.

Add Reason



1) Report absence

Select reason for
absence from drop
down list

Report Absence

Geylang Methodist School [Primary)
Absence Details

Absent Teacher™:

XXX *

Reason™:

Child Care Leave

Absent Periods®:

Start Date™

2026-02-24

temarks &

End Date™:

2026-02-24

Haome Rap

les

Is Relief Required*?

Yes -

Unselect All

Mote: Please select all periods you are unavailable, not just lesson periods. Roster will automatically identify your lessons for relief. Unselected periods

may be assigned for relief duties.

Add Reason

Click ‘Next’




1 ) Re pO rt a b Se n C e Key in relief instructions

General remarks

Relief
instructions
entered here will
appear for all
lessons.

Input:
e C(Class

instructions

* Studentsto
take note of
(PDPA)

* Where to pick
up students (if
applicable)

2

Absence Details Remarks & Files

Remarks:

Mote: Click “General Remarks” to expand the section for leaving instructions that apply to all periods. To provide specific instructions for each lesson period, expand the corresponding absent
date(s).

General Remarks v

24 Feb 2026 (Tuesday) v

File(s) (optional):

Note: You may upload any lesson plans / documents to be shared with your relief teacher(s). Only .pdf. .png. jpg. or jpeg files are accepted. Maximum file size is 10 MB.

CHOOSE FILES or drag and drop files here

Previous



1) Report absence

Key in relief instructions

* Click here.

* Allyourteaching
periods will appear
below.

Specific remarks

Relief instructions
entered here will appear
for specific periods.

Input:
e (Classinstructions

e Students to take note
of (PDPA)

* Where to pick up
students (if
applicable)

2

Absence Details Remarks & Files

Remarks:

Note: Click "General Remarks" to expand the section for leaving instructions that apply to all periods. To provide specific instructions for each lesson period, expand the corresponding absent
date(s).

General Remarks v

24 Feb 2026 (Tuesday) N

-

B I U & = =

P2 (07:15 - 07:45)

Subject: ASSEMBLY Enter your relief instructions here for this period only.
Class: 3-7

Group:

Venue:

Note: Please state the venue of your lesson for your relief teacher(s] if it is not listed on the left.

-

B I U & = =

P3 (07:45 - 08:00)

Subject: ASSEMBLY Enter your relief instructions here for this period only.
Class: 3-7

Group:

Venue:

Note: Please state the venue of your lesson for your relief teacher(s] if it is not listed on the left.



2) Edit absence




2) Edit absence

# Home
& \
+« Welcome back, [a My Profile ]

Geylang Methodist School (Primary)

¢ Suggest a Feature

A Report an Issue

What would you like to do today?
# Logout

2 9 ) @

Report Absence Delete Absences My Relief Duties User Guide

Report staff absences Undo reported staff absences View daily relief duties Need a refresher?



2) Edit absence

User Profile Home > User Profile

Absences Relief Duties

No. « Date = Periods = Reason = Remarks = Action =
1 10 Apr 1-18 On Course - Others (LAMPplus CLM Part 1) LAMPplus CLM Part 1
2026
Role @ View
Teacher |
Email address / Edit

)

Click ‘Edit’ to add in your
relief instructions

* Submityour absence first.
* Addinyourreliefinstructions nearer
to the date. (By 5am same day)




3) Delete absence

)

What would yc

% )

Delete Absences

Undo reported staff absences

\_ J




3) Delete absence

Delete Absences Home > Absences > Delete Absences
Geylang Methodist School (Primary)

Start Date: End Date:
IYYYY-MM—DD YYYY-MM-DD
February 2026 »
Submit ick¢ it’
Su Mo Tu We Th Fr Sa -H ClICk SmeIt
25 26 27 28 29 30 31

1 2 3 = 5 o} 7

Select the date you
want to delete

8 @ M0 "N 12 13 14

B 16 17 18 19 20 21

22 25 24 25 26 27 I8



4) My relief duties

'ou like to do today?

r

=)

My Relief Duties

View daily relief duties




5) User Guide

User Guide

Need a refresher?




5) User Guide

Video Tutorials Step-by-Step Guide (General)

€59 1. Report Absence D =
Video tutorials a / D'VE
available Roster Admin ese
User Guide Raliet Assigoments
REPORT ABSENCE

15 s

Watch on 3 Youlube
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